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Directions for Correcting No Match Students 

In light of the questions regarding how to correct for the students whose IDs do not match between ACTAAP and APSCN, the following guidance is being provided.

IMPORTANT: All corrections must be submitted with an electronic copy of the Excel corrections file to Ms. Janinne Riggs at jriggs@arkedu.k12.ar.us. All documentation or justification for changes or corrections must be provided on a separate document, not on the Excel spreadsheet with the corrections, and mailed to Ms. Riggs at the address listed above.
In addition, in the corrections worksheet please enter the school number (LEA #) in both the APSCN and ACTAAP number columns, and the student ID number. Columns A, B, and C should be completed for each correction submitted. This is a change from the original directions. All other directions remain unchanged, only clarified. 

Most of the errors in the NOMATCH table are due to miscoded or incorrect student ID numbers. To identify if this is the case, follow these steps. 

	Reported (ACTAAP) Seven Digit School Number
	APSCN School Number
	Student ID
	Student Name
	Student Grade Reported on Assessment
	Student Grade Reported in APSCN

	9999999
	.
	111111111
	SMITH, BETSY 
	08
	

	.
	9999999
	888888888
	,
	
	08

	9999999
	.
	555555545
	JEFFERSON, THOMAS
	AL
	

	.
	9999999
	555555555
	,
	
	08

	9999999
	.
	333333333
	CONNERY, SEAN
	AL
	

	.
	9999999
	777777777
	,
	
	08

	.
	9999999
	111121111
	, 
	
	08

	9999999
	
	.
	Doe, Jane
	GE
	


For Betsy Smith, her actual ID is 111111111.  This means that her ID was MISCODED as 111121111 in APSCN, but that she does show up in the 8th grade benchmark data with the correct ID number.  For students like Betsy,

1) Enter the INCORRECT ID (i.e., 111121111) on the Excel corrections sheet and place a ‘1’ in the Invalid ID Column on the far right-hand side of your sheet.  

2) Enter the CORRECT ID (i.e., 111111111) on the Excel corrections sheet and complete all APSCN information (leanob, mobility, race, FRLP, LEP, etc.).

For Thomas Jefferson, his actual ID is 555555555.  This means that his ID was MISCODED as 555555545 on the Algebra Assessment, but that he does show up in APSCN with the correct ID number.  For students like Thomas,

3) Enter the INCORRECT ID (i.e., 555555545) on the Excel corrections sheet and place a ‘1’ in the Invalid ID Column on the far right-hand side of your sheet.  

4) Enter the CORRECT ID (i.e., 555555555) on the Excel corrections sheet and complete all ACTAAP information (leanob, mobility, race, FRLP, LEP, etc.).

For Sean Connery, his ID is correctly coded as 33333333, but he was simply not included in the APSCN pull.  This could have been because he was not enrolled at the school before the pull of April 29th, or because he was not coded as being enrolled in a course that required him to take an Algebra EOC assessment.  For students like Sean, 


1) Enter the CORRECT ID (i.e., 333333333) on the Excel corrections sheet and complete all APSCN information (leanob, mobility, race, FRLP, LEP, etc.).

For students with IDs 777777777 and 888888888, these students were EXPECTED to be assessed, but were not. The job of the school site personnel is to determine WHY these students were not assessed. 

1) If the student enrolled after the test week for grades 3-8 and EOC literacy, and therefore was not tested at the school site, then enter the ID in the corrections spreadsheet and enter a 1 in the Invalid ID column. Document on a separate sheet that they enrolled after the test date, but before April 29 enrollment pull. 

2) For students like 777777777 and 888888888, who were enrolled at the time of testing and should have been tested, do not make any corrections on the EXCEL sheet. 
In the case of Jane Doe, the student has ACTAAP test information, but the ID is missing, therefore the matching APSCN ID can’t be found. The ID could be one of the listed APSCN students who are missing test information, or the ID could simply be missing. 
1)   For this type of student put the ID in the spreadsheet, insert the missing APSCN information, and in your documentation indicate that the ID you inserted is the correct ID for the student name _______that was missing the ID in the ACTAAP data set. That is how NORMES will be able to account for those missing ids in the test data set.
