Directions for Appealing Inclusion or Exclusion of Alternately Assessed, Non-Mobile Proficient Students
 for AYP 1% Cap Purposes

1) Run the 2008 SPED 1% Cap District Summary Report available on the NORMES ED.STATS portal, 2007/08 Reports tab under ‘District Reports’. If your district exceeded the 1% cap, at least one table will produce for math and/or literacy. If your district did not exceed the 1% cap, the report will produce a gray blank page. 
i) If the report indicates your district has exceeded the maximum of 1% of alternately assessed students’ scoring Functional Independence or Independent, proceed to step two of these directions. 
ii) If your district did not exceed the 1% cap then proceed to the 2008 Discrepancy Reports to assess the extent of the corrections your schools may want to submit prior to AYP calculations.

2) Download the file ‘Cap_Alt08_Literacy.csv’ and the file ‘Cap_Alt08_Math.csv’ from the NORMES ED.STATS portal. 
i) NOTE: If your district did not exceed the 1% Cap there will not be a dataset available. If you did not exceed the 1% Cap, the .csv will produce an error message with 0 observations. 

3) Review which students’ proficient scores were excluded to meet the Cap in the preliminary AYP report. Excluded students are indicated by a 1 in Column D “Student's Prof/Adv Score Excluded for CAP”. If you do not want to make changes to the students excluded automatically, then you are done with this process.
4) If you want to change 1% Cap student exclusions use the following steps to indicate which students’ proficiency category will be counted or excluded in AYP calculations.

a) Insert a 1 in Column M to exclude this proficient score from the 1% significant cognitive disability Cap for AYP Purposes. Students with a 1 in Column M will not be counted proficient for the school’s AYP calculations. 
b) Insert a 0 in Column M to include this proficient score in the 1% significant cognitive disability Cap for AYP purposes. Students with a 0 in Column M will be counted proficient for the school’s AYP calculations. 
c) See the example on the next page. Please note: students from one school cannot be counted for another school. 
3. Repeat the procedure (if necessary) for the other data set.
4. Submit the datasheets to NORMES at normests@uark.edu by the 2008 Discrepancy Report appeals due date. 


Include your LEA number in the data set name. Example: Cap_Alt08_Literacy9999999.xls

Example
For the district below, there are 12 non-mobile students assessed on alternative standards (Alternate Portfolio) who were proficient in literacy. 
The district literacy enrollment was 806. The 1% rule indicates that 8 non-mobile alternatively assessed students may count as proficient for AYP purposes. 


The district personnel must indicate which 4 students they are selecting to exclude as proficient by marking a 1 in Column M titled “Exclude this proficient score in the 1% significant cognitive disability Cap for AYP Purposes”.  Mark a 0 to indicate this student should be included to meet the 1% Cap. 
	School LEA
	School Name
	Student Name
	ID
	Grade
	Performance Class
	Race
	FRLP
	LEP
	Exclude this proficient score in the 1% significant cognitive disability Cap for AYP Purposes

	9999991
	School A
	Student Name
	991234567
	03
	Functional Independence
	Caucasian
	0
	0
	 1

	9999991
	School A
	Student Name
	992345678
	03
	Functional Independence
	African American
	0
	0
	0

	9999992
	School B
	Student Name
	993456789
	05
	Independent
	Caucasian
	0
	0
	 0

	9999992
	School B
	Student Name
	994567890
	05
	Functional Independence
	Caucasian
	1
	0
	 0

	9999994
	School C
	Student Name
	996789012
	06
	Independent
	Hispanic
	0
	1
	 1

	9999994
	School C
	Student Name
	997890123
	06
	Independent
	Caucasian
	0
	0
	 1

	9999994
	School C
	Student Name
	998901234
	06
	Independent
	African American
	1
	0
	 0

	9999994
	School C
	Student Name
	999012345
	06
	Functional Independence
	African American
	0
	0
	 0

	9999993
	School D
	Student Name
	999123456
	11
	Independent
	African American
	0
	0
	 0

	9999993
	School D
	Student Name
	999234567
	11
	Independent
	Caucasian
	0
	0
	 1

	9999993
	School D
	Student Name
	999345678
	11
	Functional Independence
	Caucasian
	0
	0
	 0

	9999993
	School D
	Student Name
	999456789
	11
	Independent
	Caucasian
	0
	0
	 0


